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1. O6Lwwume nonoxKeHus

1.1. HacToAuwwas NonnTuKa B OTHOLLIEHUM 06paboTKN NepcoHanbHbIX AaHHbIX (aanee — MoauTuKa)
COCTaB/I€HA Ha OCHOBAHWUM 1 B cOOTBETCTBMMU ¢ PepepanbHbiM 3aKOHOM «O NepCcoHaNbHbIX AaHHbIX» No
152-®3 ot 27 utona 2006 r., a TaK*Ke NHbIMM HOPMATMBHO-NPABOBbIMM akTaMu Poccuiickon depepaumm
B 06/1aCcTU 3aWUTbI M 06PaBOTKM NEPCOHANBHbIX AAaHHbIX U AEACTBYET B OTHOLEHMUM BCEX NEPCOHANBHbIX
AaHHbIX (aanee — JaHHble), KoTopble OpraHunsauus (ganee — Onepatop, O6LWECTBO) MOXKET NOAYYUTL OT
CyObEKTA NEPCOHANbHbIX AaHHbIX, B TOM YMC/e OT CybbeKTa NepCcoHaNbHbIX AaHHbIX, ABAAOWErOCs
CTOPOHOW MO rpaKAaHCKO-NPaBOBOMY AOTOBOPY, a TaK¥Ke OT CybbeKTa NepCcoHaNbHbIX AaHHbIX,
cocroALlero ¢ Onepatopom B OTHOLLEHUSAX, PETYANPYEMbIX TPYAOBbIM 3aKOHOAATENbCTBOM (fanee —
PaboTHUK).

1.2. Onepatop obecneymBaeT 3aWMUTy 06pabaTbiBaeMbIX NEPCOHANbHbIX AaHHbIX OT
HEeCaHKLUMOHMPOBAHHOrO A0CTyNa M pa3rnaleHusa, HenpPaBoOMepPHOro UCNOAb30BaHMA AN YTPaTbl B
COOTBETCTBUM C TpeboBaHuaMmM PeaepanbHOro 3akoHa ot 27 uona 2006 r. Ne 152-d3 «O nepcoHanbHbIX
OAHHbIX».

1.3. N3ameHeHue MonnTtukmn

1.3.1. OnepaTtop UMeeT NPaBoO BHOCUTb U3MEHEHUS B HacTosaLyo MoanTuky 6es npeaBapuUTesibHOro
yBegomneHnsa CybbeKkToB NepCcoHasibHbIX Z4aHHbIX. [Py BHECEHMM U3MEHEHWI B 3arosoBKe MoANTUKM
yKasblBaeTca AaTa nocnegHero obHoBAeHMA pedakumn. Hoeaa peaakuns MNoanTnKM BCTyNaeT B CUAY C
MOMEHTA ee pas3meLLEHMA Ha CaifTe, eC/IM MHOE He NPeayCMOTPEHO HOBOW peaakumeit NMoanTuku.

2. TepMUHbI U NPUHATbIE COKPALLEHMUA

MepcoHanbHble AaHHble (M) — ntoban MHGOPMaLMA, OTHOCALLLAACA K MPAMO UAN KOCBEHHO
onpeaeneHHOMy UAn onpegensiemomy pusmyeckomy nnuy (cybbeKTy NepcoHanbHbIX AaHHbIX, Aanee -
CybbeKT).

O6paboTKa NepcoHanbHbIX AaHHbIX — loboe gelicTBre (onepaumn) MM COBOKYMHOCTb AeNCTBUIMA
(onepaumit), coBepliaembix C UCNOb30BAHMEM CPEACTB aBTOMATU3aLMU UK 63 UCNONb30BaHUA TaKMUX
CPeACTB C NepPCoHaNbHbIMM AaHHbIMM, BKAOYan cbop, 3anncCb, CUCTEMATMU3ALMIO, HAKOMNIEHUE,
XpaHeHue, yTouyHeHue (0BHOBAEHME, USMEHEHWE), U3BNEYEHUE, NCNOIb30BaHMe, Nepeaayy
(pacnpocTpaHeHue, npegocTaBaeHme, 4ocTyn), obesnnunsaHve, 610KMpPOBaHME, yaaneHue,
YHUUTOMKEHME NEePCOHAsIbHbIX AaHHbIX.

ABTON\aTVIBVIIOOBaHHaH 06pa60TKa NnepCcoHabHbIX AaHHbIX — o6pa60TKa NepPCOHabHbIX AaHHbIX C
NOMOLLUbIO CpeacTs BbIYMUC/IUTENIbHON TEXHUKN.

NHbOopMaLMOoHHaA cucTema NepcoHanbHbIX AaHHbIX (MCM/A) — coBOKYNHOCTbL coAepKalumxcsa B 6asax
OaHHbIX NEePCOHabHbIX AaHHbIX U 0becneynBaloWmX X 06paboTKy MHPOPMALMOHHbIX TEXHONOTUI U
TEXHUYECKMX CpeacTB.

MepcoHanbHble AaHHble, cAeNaHHble 06Wea0CTYNHbIMM CY6EKTOM NepCcoHanbHbIX AaHHbIX, — M1,
AOCTYN HEOrpaHMUYEHHOTO Kpyra INL, K KOTOPbIM NpeaocTaBaeH cy6beKToM NepcoHanbHbIX AaHHbIX AM60
no ero npocbbe.

BNIOKMpoBaHMeE NePCOHasbHbIX AAaHHbIX — BPEMEHHOE NpeKpaleHne 06paboTKM NepCcoHaNnbHbIX AaHHbIX
(3a ckntoueHnem cnydaes, ecnn obpaboTka HeobxoaMma ANA YTOUHEHUA NEePCOHANbHbIX AaHHbIX).



YHUUTOXKEHWNE NEePCOHasbHbIX AAHHbIX — AENCTBUSA, B PE3Y/IbTaTE KOTOPbIX CTAHOBUTCA HEBO3MOXKHbIM
BOCCTAaHOBWUTb COAEPKAHNE NEPCOHA/bHbIX AaHHbIX B MUHPOPMALIMOHHOM CUCTEME NEePCOHaNbHbIX
OaHHbIX U (MAK) B pe3ynbTaTe KOTOPbIX YHUUTOMXKAOTCA MaTepuasibHble HOCUTENN NePCOHAbHbIX
OAHHbIX.

OnepaTop — OpraHn3aLms, CaMoCcToATENbHO MW COBMECTHO C APYTMMU NMLL @MW OpPraHmM3ytoLw,an
06paboTKy NepPCOHANbHbIX AaHHbIX, @ TAKXKe onpeaenaoLLasn Leam obpaboTkm NnepcoHanbHbIX 4AHHbIX,
noanexalinx obpaboTke, Aelictema (onepaLmm), coepluaemble C NePCOHANbHbIMU AaHHbIMM.

3. O6bpaboTka nepcoHanbHbIX AaHHbIX

3.1. NMonyyenue MNA.

3.1.1. Bce NA cnegyet nonyyatb OT camoro cybbekTa. Ecaum N cybbekTa MOMKHO NOAYYUTb TOSIbKO Y
TPEeTbeN CTOPOHbI, TO CYObEKT A0/1KeH ObiTb yBEAOMNEH 06 STOM MM OT HEro A0JIXKHO BbITb NOMYYEHO
cornacwue.

3.1.2. laHHaA NOANUTMKA YCTaHABAMBAET:

Llenn 06paboTKM nepcoHanbHbIX AaHHbIX; ObuwmMe NPUHLMMbLI U NONOXKEHUA 06pabOTKN NepPCoHaIbHbIX
OaHHbIX, 6a30BbIV NepeyeHb AeNCTBUM C NepCoHasbHbIMM AaHHbIMK: KaTeropmm cybbekTos
nepcoHanbHbIX AaHHbIX; KaTeropmm nepcoHanbHbIX gaHHblX; OCHOBHbIE MOMIOXKEHUA, Kacatowmecs
nepegaym nepcoHaabHbIX gaHHblX; 3.1.3. [lokymeHTsbl, cogepxawme ML, cosgatotca nytem:

- KOMMPOBaHUA OPUTMHAJIOB AOKYMEHTOB (NacnopT, CBUAETENbCTBO O PETUCTPALMM MO MECTY
npebbiBaHWs, AOKYMeHT 06 obpasoBaHuu, ceuaetTensctso MHH, neHCMOHHOEe CBUAETEeNbCTBO, YCTaB,
pelleHme 0 Co34aHUN IPUANYECKOTO 1L, YYPEeANTENbHbIN A0roBOP U Ap.);

- BHECEHUA CBEAEHWI B yYeTHble popmbl;

- NO/IYYEHWNA OPUTNHANIOB HEOBXOANMbIX AOKYMEHTOB (TPYA0BasA KHUMKKA, MeAULUMHCKOE 3aKaoUeHne,
XapaKTepucTnKa n ap.).

3.2. O6bpaboTka MNA.
3.2.1. O6paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBAAETCA:
- € cornacus cybbeKTa NepcoHanbHbIX AaHHbIX Ha 06paboTKy ero NnepcoHasibHbIX A4AHHbIX;

- B C/lyyanx, Korga o6paboTKa nepcoHanbHbIX AaHHbIX HEO6X0AMMa AN1A OCYLWECTB/EHMA U BbINO/IHEHUA
BO3/10XKEHHbIX 3aKOHOAaTeNbCTBOM PD dyHKUMIA, NONHOMOUYMI M 065A3aHHOCTE;

- B C/ly4anx, Koraa ocyulectsnsetca 06paboTka NnepcoHaNbHbIX AaHHbIX, LOCTYN HEOrPaHUYEHHOTO Kpyra
JIULL K KOTOPbIM NpefocTaB/eH cybbekToOM NepcoHanbHbIX A4aHHbIX 1M60 no ero npocbbe (panee —
NepcoHanbHble AaHHble, CAe/laHHble 00LLeA0CTYNHbIMM CYObEKTOM MepCOHabHbIX AaHHBbIX).

3.2.2. Uenn 06paboTKku nepcoHaibHbIX AaHHbIX:

- OCYLLLeCTB/IEHNE TPYA0BbIX OTHOLIEHWN;

- OCyLLLeCTB/IEHUNE TPaXKAAHCKO-NPaBOBbIX OTHOLWEHWN.

- 3aK/1lo4eHunA C Cy6'beKTOM NnepCcoHa/bHbIX AaHHbIX NobbIxX A0orosopos 1 nx I,Cl,a}'IbH(-Z‘l\/‘iLIJ(EI'O NUCNOJNIHEHWA;

- npoBeaeHnsa OnepaTopom aKkLuii, ONPOCOB, UCCeA0BaHUIA;



- NpeAoCTaBNeHNs CYObeKTY NepPCoHasIbHbIX AaHHbIX MHGOPMaLMK O Npeaaraemblx K Npoaake
TOBapoB, 06 OKa3biBaemblx OnepaTopom ycayrax;

- MHOOPMUPOBAHUA KIMEHTOB O NPEANONKEHMAX Mo ToBapam un ycayram Onepartopa;

- BeJeHUs KaapoBoii paboTbl U opraHM3aL MM yyeTa paboTHMKoB OnepaTtopa;

- NpuBieYeHnn n oTbopa KaHanAaToB Ha paboTy y OnepaTtopa;

- GopMMPOBaAHMA OTYETHOCTK, B TOM YNC/IE 418 NPEAO0CTaBeHNA KOHTPOMPYIOLLMM OpraHam;
- ocylecTsneHns OnepaTopom agMUHUCTPATUBHO-XO3ANCTBEHHOMN AeATENbHOCTH.

3.2.3. Kateropuu cyb6beKTOB NepcoHanbHbIX AaHHbIX.
O6pabartbiBatoTca MM cneayowmx cybbektos MNA:

- ¢M3MHQCKME Nnua, ABaawuimeca KaHgngataMmum Ha pa60Ty;
- ¢M3MHQCKME Nniua, coctoAalme B TPy40BbIX OTHOWEHNAX C OnepaTopOM;

- pU3MUECKME NNLA, OCYLLECTBAAIOLME BbINOAHEHWE PaboT NO OKa3aHMIO YCAYT U 3aKNI0UYMNBLIKE C
OnepaTopoMm A0roBOp rpasKaaHCKO-NPaBoOBOro XapaKkTepa;

- pusnyeckme Anua, ABAAOLMECA PO3HUYHBIMKU KAneHTamum OnepaTtopa;

- dpu3nyeckune nnua, npuobpeTiune Nnn HamepesatoLmeca nprnobpecTy ToBapbl U/MAKN yCayrm
OnepaTopa,

- dU3nYecKue nua, He oTHocALWmMeca K OnepaTopy, 3aKIH0YMBLLIME MW HAMEPEBAIOLLMECHA 3aK/IIOUYUTD C
OnepaTopom LOroBOpHbIE OTHOLLEHWS B CBA3M C OcyLLecTB/eHnemM OnepaTopom X03aMCTBEHHOM
AeATeNbHOCTH;

- GU3NYeCKMe LA, NEePCOHANbHbIE AaHHbIE KOTOPbIX CAeNaHbl MMM 06LLeA0CTYNHbIMM, a X 06paboTKa
He HapyLaeT Ux NpPaB 1 COOTBETCTBYET TpeboBaHNAM, YCTaHOB/IEHHbIM 3aKOHOAATENbCTBOM O
NepPCcoHaNbHbIX AAHHBbIX;

- MHble GM3NYECKME LA, BbIpasmBLUME coriacue Ha 06paboTky OnepaTopom MX NepcoHaibHbIX
AaHHbIX AN drsndeckme anua, obpaboTka ML KoTopbix Heobxognma OnepaTopy ANA AOCTUKEHUSA
uenem, NnpeaycMoTPEHHbIX MeXAyHapoaHbIM A40roBopom Poccuitckoin degepaunv U 3aKkoHOM, ANA
OCYLLECTBNEHMA U BbINOJIHEHWA BO3/IOXKEHHbIX 3aKOHOAATENbCTBOM Poccuiickol degepaumm Ha
OnepaTtopa pyHKLMIN, NONTHOMOYNIN 1 06A3aHHOCTEN.

3.2.4. N[, obpabaTbiBaemble OnepaTopom:

- JlaHHble, NOlYYEHHbIE NPU OCYLLECTBAEHMM TPYA0BbIX OTHOLLEHWI;

- JlaHHble, NolYYEeHHbIe ANA OCyLecTBAeHUA oTbopa KaHAUAATOB Ha paboTy;

- JlaHHble, MNOlyYEHHbIe NPU OCYLLECTBIEHWUM MPAXKAAHCKO-MPABOBbLIX OTHOLLEHWI;

- AaHHblE, NONIy4EHHbIE OT APYrux Cy6'beKTOB NepPCoOHa/IbHbIX AaHHbIX.

3.2.5. O6bpaboTKa nepcoHanbHbIX AaHHbIX BeAeTca:



- C ICMOb30BaHUEM CPeaCTB aBTOMATU3aLNK;
- 6e3 Ucnosb3oBaHUA CPeaCcTB aBTOMaTU3aLMN;

- CMellaHHan 06paboTKa NepCcoHaNnbHbIX AaHHbIX.

3.3. ba3oBblii NepeyveHb AeNCTBUIN C NePCOHaIbHbIMW AAHHbIMMU:

3.3.1. OnepaTtop ocyLiecTBaAeT cbop, 3anNncb, CUCTEMATU3ALUIO, HAKOMJIEHWNE, XPaHEHME, YTOYHEHME
(obHOBNEHUE, U3MEHEHME), N3BNIEYEHUE, UCMOJIb30BaAHWE, Nepesaydy (pacnpocTpaHeHue,
npegocrasneHune, 4octyn), obesnnunsanHune, 610KMPOBaHNE, YaaIEHUE U YHUUTOXKEHUE NEPCOHANbHbIX
OAHHbIX B COOTBETCTBUM C KOHCTUTYUMeER PD, 3aKOHO4ATENBCTBOM O 3aLUNUTE NEPCOHANbHbIX AaHHbIX,
WHbIMM HOPMaTUBHO-NPABOBbIMW aKTAMM, @ TaKKe JIOKa/IbHbIMW HOPMATUBHbIMM akTamu B cdhepe
3alNUTbI NEPCOHANbHbIX AAHHbIX.

3.3.2. [locTyn K 0bpabaTtbiBaeMbIM NEPCOHaNbHbIM AaHHbIM MPEeA0CTaBNAETCA TO/IbKO TemM PaboTHMKam
OnepaTtopa, KOToOpbIM OH HEOBXOAMM B CBA3U C UCNONHEHUEM UMW CBOUX A0NKHOCTHbIX 0653aHHOCTEN
N c cobnoaeHneEM NPUHLMMNOB NEPCOHAIbHON OTBETCTBEHHOCTM.

3.3.3. XpaHeHue [, B dpopme, no3sondAoLLeEN onpeaenntb cybbekTta M, ocylwecTenserca He gonblie,
yem 3TOro TpebyloT uenm nx 06paboTku. XpaHeHue NI npekpawaeTca No AOCTUKEHUM Lenei
06paboTKM NN B cnyyae yTpaTbl HEOBXOAMMOCTU B UX JOCTUKEHUMN.

3.3.4. ObpaboTKa NnepcoHasibHbIX AaHHbIX OCYLLECTBAAETCA C COb0aeHNneM KOHOUAEHLUNAIbHOCTU, MO,
KOTOPOW NOHMMaeTcsA 06A3aHHOCTb He PAaCKPbIBaTb TPETbUM JIMLLAM U HE PacipPOCTPAHATb
nepcoHanbHble AaHHble 6e3 cornacusa CybbeKTa NepcoHanbHbIX SAHHbIX, EC/IU MHOE He NPeayCMOTPEHO
3aKoHoAaTenbcTBOM Poccuiickoin ®eaepauymm.

3.5. Mepepgava NAd.

3.5.1. Onepatop nepegaet N[ TpeTbMm nMLAM B CeAyOLWKUX CAYYAAX:

- cybbEeKT Bblpa3n/ CBOE cOorflacue Ha Takue AelcTBuSA;

- Nepegava npeaycMmoTpeHa POCCUMNCKUM NN UHBIM NPUMEHMMbIM 3aKOHOA4ATe/IbCTBOM B PaMKax
YCTaHOBNEHHOW 3aKOHOAaTe/IbCTBOM NpoLeaypbl.

3.5.2. lMepeyeHb nunu, KoTopbiMm Nepeaatotca MA.

TpeTbu nnua, KoTopbim Nnepegatotca MA:

- nua, ¢ KoTopbimuK Y OnepaTtopa 3aK/Ato4eH 40roBop, NpeaycMaTpmuBatoLWLmMn NOPALOK U YCA0BUA
nepeaaun, xpaHeHns N 06paboTKM NepcoHanbHbIX AaHHbIX (C cornacus cybbeKTa nepcoHanbHbIX
[JaHHbIX);

- MeHcHnoHHbIN dpoHa, PP ana yyeTa (Ha 3aKOHHbIX OCHOBaHMAX);

- Hanorosble opraHbl PP (Ha 3aKOHHbIX OCHOBAHUAX);

- doHA coumanbHOro cTpaxoBaHus PO (Ha 3aKOHHbIX OCHOBaHUAX);

- TeppMTOpMaﬂbell‘;l (I)OHLI| obnasaTenbHOro MegnUNHCKOro CTpaxoBaHUA (Ha 3aKOHHDbIX OCHOBaHMFIX);

- CTpaXxoBble megnunHCKMNeE opraHnsaumm no o6ﬂ3aTeanomy n AO6pOBO!’IbHOMy MmeanumnHCKomy
CTpaxoBaHUIO (Ha 3aKOHHbIX OCHOBaHMﬂX);

- 6aHKM 4NA HauncaeHus 3apaboTHOM NaaThl (Ha OCHOBAaHUKM AOrOBOPA);



- opraHbl MB/[, Poccum B ciyyasx, yCTaHOB/IEHHbIX 3aKOHOA4ATE/1IbCTBOM.
4. 3awmTa NepcoHaNnbHbIX AaHHbIX

4.1. B cOOTBETCTBUM C TPEOOBAHMAMM HOPMATUBHbIX AOKYMeHTOB OnepaTopom co3aaHa cuctema
3alLMTbl NePCoHanbHbIX AaHHbIX (C3MA), cocTonwan U3 NoAcMcTeM NPaBoBOA, OPraHM3aLMOHHON U
TEXHUYECKOM 3aLUUTHI.

4.2. Moacucrema NpaBoBOM 3aLWMTbl NPeACTABAAET COO0M KOMNAEKC NPABOBbLIX, OPraHN3aLLMOHHO-
pacnopsaauTenbHbIX U HOPMATUBHbIX JOKYMEHTOB, obecneymBaoLmnx cosgaHme, GYHKUMOHUPOBAHNE U
coseplieHcTsoBaHue C3MA.

4.3. Moacuctema opraHM3aUMoOHHOM 3aLWMTbI BKAOYAET B CE6SA OpraHM3aLmio CTPYKTYpbl yNpaBiaeHus
C3N/[, paspewmnTenbHOM CUCTEMDI, 3aLUMTLI UHPOPMaLMK Npu paboTe ¢ COTPYAHUKAMM, NAPTHEPAMU U

CTOPOHHUMU NNULAMMN.

4.4, NMoacuctema TEXHUYECKOM 3aLLMTbI BKAKOYAET B Ce6A KOMNNEKC TEXHUYECKUX, MPOrPaMMHbIX,
nporpaMmmHo-annapaTHbIX cpeacTs, obecneymsarowmx sawwmTy MNa,.

4.5. OcHOBHbIMU Mepamu 3awmTbl NI, ncnonbayembimm OnepaTopom, ABAAIOTCA:
4.5.1. HazHauyeHue nua, oOTBETCTBEHHOIO 3a 06paboTKy M/, KOTOPOE OCYLECTBASET OPraHn3aLUmio
06paboTku N[, 0by4yeHMe U MHCTPYKTaXK, BHYTPEHHUI KOHTPO/1b 33 COBNI0AEHNEM YUPEXKAEHNEM N €TO

paboTHMKamu TpeboBaHMI K 3awmTe M.

4.5.2. OnpegeneHune akTyanbHbIX yrpo3 6esonacHocty M4 npu ux obpabotke B UCMN/A 1 pa3paboTka mep
N meponpuATuiA no 3awmTe NA,.

4.5.3. Pa3paboTKka NONUTUKM B OTHOLLEHUN 06PabOTKM NepCOHaNbHbIX AAHHbIX.
4.5.4. YcraHoBneHuMe npaBun goctyna K N4, obpabaTtbiBaembim B UCMA,.

4.5.5. YcTaHOB/IEHWE MHAWBUAYAAbHbIX NApoei A0CTyNa COTPYAHMKOB B MHOOPMALLMOHHYIO CUCTEMY B
COOTBETCTBUM C MX NPOU3BOACTBEHHbIMWN 06A3aHHOCTAMM.

4.5.6. AHTUBMpPYCHOE NporpammHoe obecneyeHue c perynsapHo obHoBAseMbIMKM Basamu.

4.5.7. CobniopeHue ycnoBuin, obecneumBatowmx coxpaHHoCcTb M4 1 MCKAOYaoLWMX
HECaHKLMOHMPOBaHHbIMA K HUM J0CTYyn.

4.5.8. O6bHapyKeHNe GpaKTOB HECAHKLMOHUPOBAHHOIO AOCTYNa K NEPCOHA/bHLIM AAHHbIM U MPUHATHE
mep.

4.5.9. BocctaHoBneHue M4, MogndUUMpPOBaHHbIX MU YHUUTOMXKEHHbIX BCeACTBUE
HECAHKLMOHMPOBAHHOIO A0CTYMa K HUM.

4.5.10. ObyuyeHune paboTHUKOB OnepaTopa, HeNnocpeaCcTBEHHO OCYLLECTBAAOWMX 06paboTKy
NepCcoHaNbHbIX AAHHbIX, MOJJIOXKEHMAM 3aKOHOAATENbCTBA PP 0 nepcoHanbHbIX AaHHbIX, B TOM YMce
TpeboBaHMAM K 3aLUUTe NePCOHANbHbIX AAHHbIX, LOKYMEHTAM, Onpeaensaowmum noamtuky Onepatopa B
OTHOLEHUM 06pabOoTKM NEPCOHANbHBIX AaHHbIX, IOKAa/IbHbIM aKTam Mo Bonpocam 06paboTku
NnepcoHanbHbIX AAHHDIX.

4.5.11. OcywecTBneHne BHyTPEHHErO KOHTPOA M ayauTa.



